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CAP 1616 – Stage 1 ‘DEFINE’ Gateway 
Checklist of Requirements 

This checklist has been developed to ensure that Change Sponsors address relevant regulatory 
requirements when compiling their submissions to the CAA. Completion of this form does not in 
itself guarantee CAA approval. The CAA will review and assess the actual content of the Change 
Sponsor's submission, before making a regulatory decision on whether the relevant regulatory 
requirements have been addressed satisfactorily. Change Sponsors should refer to the contents of 
CAP 1616 and CAP 1616f for further guidance on the requirements listed below.  

Gateways 

To help Change Sponsors and affected stakeholders track how a proposal is progressing and to 
give greater certainty that the Change Sponsor is following the process correctly, the CAA applies 
a series of three Gateway sign-offs during the seven-stage process. A sign-off provides the CAA’s 
approval that relevant process requirements and guidance have been correctly followed up to that 
point, and gives the Change Sponsor the CAA’s approval to move to the next stage in the process. 
The purpose is to minimise any work having to be repeated, particularly in getting the supporting 
documentation for consultation right. 

Passing a Gateway does not predetermine the CAA’s later final decision on whether to accept the 
Airspace Change Proposal. Where the CAA is not satisfied that the relevant process requirements 
have been met, it is likely that the Change Sponsor would need to revisit the stage(s) concerned. It 
is entirely at the CAA’s discretion whether to give approval for the Change Sponsor to move 
beyond the Gateway. 
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